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NOJINTUKA SAWNTBI U OBPABOTKU MEPCOHAJBHbIX JAHHbLIX
MAYK «POK «KO6uneiHbiin»

1. O6wue NonoxeHus
1.1. Hactosias Monutuka B oTHOLIEHUM 06paboTki NepcoHanbHbIX AaHHbIX (aanee — MonuTuka)
cocTaBrieHa B COOTBETCTBUM C MyHKTOM 2 cTaTby 18.1 deaepanbHoro 3akoHa «O nepcoHarnbHbIX
AaHHbIx» Ne 152-®3 ot 27 uions 2006 r., a Takke UHBIMU HOPMATUBHO-NPaBOBLIMI akTaMu Poccuiickoit
denepaummn B obnactu 3awmTbl 1 06paboTku NepcoHanbHbIX AaHHbIX U AEACTBYET B OTHOLLEHUM BCEX
nepcoHanbHbIX AaHHbIX (Aanee — [laHHble), KoTopble yupexaeHue (aanee — Oneparop) MOXeT NoNy4YnTh
OT cy6bekTa nepcoHanbHbIX AaHHbIX, ABMSIOLIErocsi CTOPOHOI NO rpaXaaHCKO-NPaBoBOMY 4OrOBOpPY, a
Taike OT CyobekTa nepcoHarnbHbIX AaHHbIX, COCTOALEro ¢ OnepaTtopoM B OTHOLLEHUSIX, PETYNUpyeMbIX
TPYAOBbIM 3aKOHOAATENLCTBOM (fanee — PaboTHuUK).
1.2. Onepatop obecneynBaet 3aluTy o6pabaTbiBaeMbiX NEPCOHanbHbIX AaHHbIX OT
HECaHKLMOHMPOBAHHOIO JOCTYNa U pasrialleHns, HeNnpaBOMEPHOro UCMONb30BaHUSA UMW YTpaThl B
COOTBETCTBUM C TpeboBaHuaMU deaepanbHoro 3akoHa ot 27 utonsa 2006 r. Ne 152-03 «O nepcoHanbHbIX
[aHHBIX».
1.3. U3ameHeHue MonuTuku
1.3.1. Oneparop UMeeT NpaBo BHOCUTbL M3MEHEHNS B HacTOALLyt0 MonuTuky. MNpu BHECEHUM N3MEHEHWIA
B 3aronoske lMonuTukn ykasbisaeTca fata nocneaHero o6HOBNEHUs pegakumu. Hosas peaakums
MonuTukM BCTyNaeT B CUy C MOMEHTa ee pa3MeLLIEHIs Ha cailTe, ECN MHOE He NPeayCMOTPEHO HOBOIA
penakuuen Monutuku.

2. TepMUHbBI U NPUHATBIE COKpaLEeHUs
MepcoHanbHble AaHHble (M) — no6as MHhopMaLMs, OTHOCALLAACS K MPSAMO UMW KOCBEHHO
onpeAeneHHoMy unu onpeaenseMomy husudeckomy nuuly (Cy6bekTy nepcoHanbHbIX AaHHbIX).
O6paboTka nepcoHarnbHbIX AaHHbIX — No6oe AeiCTBUE (Onepauns) U COBOKYMHOCTb AeiCTBMiA
(onepauwmii), coBepLUaeMbIX C UCMONb30BaHUEM CPEACTB aBTOMaTN3aLMU Uni 6e3 UCMOoMNb30BaHNS Taknx
CPeACTB C NepcoHanbHbIMU AaHHbIMKY, BKNOYas cOop, 3anucb, CUCTEMATM3aLNIO, HAaKoNMeHue,
XpaHeHue, yTouHeHue (oGHOBNEHNE, M3MEHEHNE), U3BNEYEHIe, UCNONb30BaHNe, nepeaady
(pacnpocTpaHeHue, npefocTaBsnexme, AocTyn), obesnuuneanue, 6riokuposaHue, yaaneHue,
YHUYTOXEHWE NepcoHanbHbIX AaHHbIX.
ABTOMaTU3UpPOBaHHas 0bpaboTka NepcoHanbHbIX AaHHbLIX — 06PaboTka NEPCOHaNbHBIX AaHHBIX C
MOMOLLbIO CPEACTB BbIYUCIUTENBHON TEXHUKM.
WHdopmaLumoHHas cuctema nepcoHanbHbix AaHHbIX (UICT) — coBoKynHOCTb cofepxatiuxcs B 6asax
AaHHbIX NepcoHarnbHbIX AaHHbIX 1 o6ecneyvnBatoLLmMx x 06paboTKy UHPOPMALIMOHHBIX TEXHOMOMMA 1
TEXHUYECKUX CPEeACTB.
MepcoHanbHble AaHHbIE, CAenaHHble 06LLEAOCTYMHBIMI CyGBHEKTOM NepCoHanbHBIX AaHHbIX, — M,
AOCTYN HeOorpaHW4eHHOro Kpyra fiuL K KOTOpbIM NpeaocTaBrieH Cy6bekToM nepcoHanbHbIX JaHHbIX NUG0
no ero npocsbe.
BriokupoBaHue nepcoHanbHbIX AaHHbIX — BPEMEHHOE NpekpaLleHine 06paBoTKi NEPCOHanbHbBIX 4aHHbIX
(3a ucknioueHnem cnyyaes, ecnu o6paboTka HEOBXOAMMA AN YTOUHEHUS nepcoHanbHbIX JaHHbIX).
YHUUTOXEHUE NepCOHanbHbIX AaHHbIX — AENUCTBUS, B PE3YNbTaTe KOTOPbIX CTAHOBUTCS HEBO3MOXKHbIM
BOCCTaHOBUTb COAEPXaHNe NepCoHarbHbIX AaHHbIX B UH(DOPMALIMOHHOI CUCTEME NEPCOHaNbHBIX
A2HHbIX 1 (UNK) B PE3yribTaTe KOTOPLIX YHUYTOXKAKTCS MaTepuanbHble HOCUTENU NEPCOHANbHbIX
LaHHbIX.
Oneparop — opraHusauus, CaMOCTOSTENbHO U COBMECTHO C APYTMMIA NTMLIAMU OpraHuayioLyas
06paBoTky NepcoHarnbHbIX AaHHbIX, @ TakKe ONpeAensioLLas Lieny o6paboTki NepCoHanbHbIX AaHHbIX,
noanexatyux o6paboTke, AeiAicTBMS (OnepaLmm), CoBepLUaeMble C NepCoHanbHbIMU 4aHHLIMM.
Oneparopom siBnsieTcs MyHuUMnanbHOE aBTOHOMHOE y4YpexaeHue KyNbTypbl « PalioHHbIA [OM KynbTyphbl
«lO6unenHbIit», pacnonoxeHHoe no agpecy: 461131, OpeHbyprckas o6nacTb, ToLKuil paiioH, c. ToLkoe,
yn. KpacHas nnowags, 4. 1b.

3. O6paboTka NnepcoHanbHbIX AaHHbIX
3.1. Nonyuenue MA.



3.1.1. Bee N[ cneayet nonyyatb oT camoro cybbekra. Ecnu N[ cybbekta MOXHO NOMYy4YUTb TOMBKO Y
TPETbE CTOPOHBI, TO CYy6bEKT AOoMKeH ObiTb yBEAOMIIEH 06 3TOM UMM OT HErO AOMKHO BbITb NOMYyYEHO
cornacue.

3.1.2. Oneparop A0MmKeH coobLmUTb CyOBEKTY O Lensx, npegnonaraeMbiX UCTOYHMKAX 1 crnocobax
nonyyexus N[, xapakrepe nognexaiymx nonyyenuto MM, nepeyHe aeicteuii ¢ MM, cpoke, B TeyeHue
KOTOpPOro AeicTByeT cornacue, 1 nopsiake ero oT3biBa, a Takke O NOCNEeACTBUAX OTKasa cybbekTa AaTb
NMUCbMEHHOE cornacue Ha ux nony4exue.

3.1.3. [lokymeHTbI, coaepxatyue MM, cosgatotca nyTem:

— KOMMPOBaHUsA OpUrMHanoB AOKYMEHTOB (NacnopT, AOKYMeHT 06 ob6pa3oBaHuu, ceugetensctso NHH,
NEeHCUOHHOE CBUAETENBLCTBO U Ap.);

— BHECEHUSI CBEAEHUIA B yYETHbIE (HOPMbI;

— Mony4YeHns opurnHanos HEOBXOAMMbIX JOKYMEHTOB (TPYAOBas KHMKKA, MEAULIMHCKOE 3aKIo4eHue,
Xapakrepuctuka v ap.).

3.2. O6paboTtka MNAa.

3.2.1. ObpaboTka nepcoHarnbHbIX AaHHbIX OCYLLECTBISETCS:

— ¢ cornacusi cybbekTa nepcoHarnbHbIX AaHHbIX Ha 06paboTKy ero NnepcoHanbHbIX AaHHbIX;

— B Cny4asx, korga obpaboTka nepcoHanbHbIX AaHHbIX HEOOX0AMMa ANS OCYLLUECTBNEHUS U BbINOMHEHUS
BO3MOXEHHbIX 3aKoHOAATENLCTBOM P® (yHKUMIA, NONHOMOYUIA U 06SI3aHHOCTE;

— B CnyyYasx, koraa ocyluecTensietcs o6paboTka nepcoHanbHbIX AaHHbIX, JOCTYN HEOrPaHUYEHHOTO Kpyra
UL K KOTOPbIM NPeAoCcTaBneH CyGbeKTOM nepcoHanbHbIX AaHHbIX 6o no ero npockbe (anee —
nepcoHanbHble AaHHble, caenaHHble 06LLef0CTyNHLIMY CyEBEKTOM NepCoHanbHbIX AaHHbIX).

3.2.2. Lenv 06paboTku nepcoHanbHbIX AaHHbIX:

— OCyLLeCTBNEHUE TPYAOBbIX OTHOLUEHWU;

— OCYyLL|ECTBINEHNE IPaKAAHCKO-NPABOBbIX OTHOLLEHWIA.

3.2.3. Kateropuu cy6bekToB nepcoHarnbHbIX AaHHbIX.

O6pabatbiBatotca M cnepytowmx cybbekTos MA:

— dusnyeckue nuua, coctosme ¢ O6LLEeCTBOM B TPYAOBbIX OTHOLLEHUSIX;

— duanyeckue nuua, ysonuseLlumnecs u3 OB6LLecTBa;

— husnyeckue nuua, SBNSIOLUMECS KaHAWAATaMU Ha paboTy;

— dusnyeckue nuua, coctosiyme ¢ O6LLEeCTBOM B rpaxaaHCKO-NPaBOBbIX OTHOLLEHUSX.

3.2.4. N[, o6pabaTbiBaemblie OnepaTopom:

— AaHHble, NONyYeHHbIe NPU OCYLLECTBNEHUN TPYAOBbIX OTHOLLEHWIA;

— AaHHble, Nony4YeHHble AN oCyLIecTBeHUs 0Tbopa KaHAMAATOB Ha paboTy;

— AaHHble, NonyYeHHble NPU OCYLLECTBNEHWUMN rPaX4aHCKO-NPaBOBbLIX OTHOLLEHUA.

3.2.5. O6paboTka nepcoHanbHbIX AaHHbIX BEAETCS:

— C UCNonNb30BaHNEM CPeACTB aBToMaTU3aLuy;

— 6e3 ucnonb3oBaHusi CpeACTB aBTOMaTU3aLUK.

3.3. XpaHeHue MA.

3.3.1. N[ cy6bekToB MOryT ObiTb MOMyYeHbl, NPOXOAUTL AanbHelLyo 06paboTky 1 nepeaaBaTbcs Ha
XpaHeHUe Kak Ha ByMaXkHbIX HOCUTENsAX, Tak U B 3NEKTPOHHOM BUAE.

3.3.2. 1A, 3athmKcMpoBaHHble Ha ByMaxHbIX HOCUTENSX, XPaHATCA B 3anMpaembix Lwkadax nuéo B
3anupaeMblxX NOMELLEHUAX C OrpaHU4YeHHbIM NPaBoM AOCTYNa.

3.3.3. N[ cybvekTos, obpabaTbiBaemble C UCNONb3OBAHUEM CPEACTB aBTOMATU3aUMMU B PasHbIX LENsX,
XPaHATCA B pasHbiX nankax.

3.3.4. He fonyckaetcsi XxpaHeHue 1 pasmeLleHne JOKyMEHTOB, cogepxaiumx M, B OTKPbITbIX
3NEKTPOHHbIX KaTanorax (dainnoobmenHukax) 8 UCII.

3.3.5. Xparerue MN]] B popme, nossonsioLleit onpeaenuTb cyobekTa M/, ocyLecTBNSETCA He AomMblLe,
4yeM 3Toro TpebyloT Lenu ux o6paboTku, ¥ OHW NOANEXAT YHUUTOXKEHMIO MO AOCTKEHUN Lienen
o6paboTku unu B cnyyae yTpartbl HEOGXOAUMOCTU B UX AOCTUKEHMUN.

3.4. YHuutoxenue MNA.

3.4.1. YHUYTOXEHME A0KYMEHTOB (HocuTenei), conepxalyux M, npon3BoauTCsl MyTEM COXOKEHUS,
APOBNeHNs (M3MEeNbYEHNST), XMMUYECKOTO PasfoXeHusi, NpeBpaLLeHis B 6echopMeHHyIo Maccy 1nm
NOPOLUOK. 1N yHUUTOXEHUA ByMaXkHbIX JOKYMEHTOB [ONYCKAeTCs NPUMEHEHME Lipeaepa.

3.4.2. T Ha 3NEKTPOHHbIX HOCUTENAX YHUYTOXAIOTCS NYyTEM CTUPaHUS N OPMAaTUPOBAHUS HOCUTENS.
3.4.3. ®akT yHuuToXEeHuA N[ noaTBepXAaETCH AOKYMEHTANbHO akTOM 06 YHUHTOXEHUM HOCUTENEN.
3.5. NMepepava MNA.

3.5.1. Onepartop nepeaaert M1 TPETbUM NULIAM B CrIEAYHOLNX CRyYasX:

— Ccy6beKT BbIpasun CBOe Cornacve Ha Takue AeNCTBUS,

— nepeaaya npeaycMoTpeHa POCCUMCKUM MM UHBIM NPUMEHUMbIM 3aKOHOAATENbCTBOM B pamMKax
yCTaHOBMNEHHOW 3aKOHOAATENbCTBOM NPOLIEAYpbI.

3.5.2. MNepeyeHb nuu, koTopbiM nepeaatotcs M.

TpeTbu nuua, kotopbiM nepegatotcs MAO:



— lNeHcnoHHbINn hoHa PP ans yyeTa (Ha 3aKOHHbBIX OCHOBAHUSAX);

— Hanorosble opraHbl PO (Ha 3aKOHHbIX OCHOBaHUSAX);

— ®oHA coumanbHoro cTpaxoBaHusi PO (Ha 3aKOHHbIX OCHOBaHWsX);

— TeppuTopuanbHblil oHA 06583aTenbLHOro MeANLIMHCKOrO CTPaxoBaHMUs! (Ha 3aKOHHbIX OCHOBaHUSIX);
— CTpaxoBble MeAWNLUMHCKWE opraHu3auum no obasaTenbHoOMy U 406pOBONbHOMY MeAULIMHCKOMY
CTpaxoBaHWIO (Ha 3aKOHHbIX OCHOBAHUSIX);

— GaHkun Ans HauyncneHus 3apaboTHOI NnaTbl (Ha OCHOBaHWM AOroBOPA);

— opraHbl MB[] Poccuun B cny4yasix, yCTaHOBINEHHbIX 3aKOHOAATENbCTBOM.

4. 3awmTa nepcoHanbHbIX A4aHHbIX
4.1. B cooTBETCTBUM C TpeBGOBAHWSIMM HOPMATUBHbIX JOKYMEHTOB OnepaTopoM cosfaHa cuctema
3aluThbl NepcoHanbHbIX AaHHbIX (C3IM[), cocTosLas u3 noACMCTEM NPaBOBOWA, OPraHU3aLUOHHO 1
TEXHUYECKOMN 3aLUUTbI.
4.2. loacuctema NpaBoBOiA 3aLLUMThl NPeACTaBnseT coboi KOMNMEKC NPaBOBbIX, OPraHNM3aLMoHHO-
pacnopsiauTenbHbIX U HOPMaTUBHbIX [JOKYMEHTOB, o6ecneunsatoLnx cosfaHue, MYHKLMOHNPOBaHKE 1
cosepLueHcTsoBaHue C3IM .
4.3. lNoacucTemMa opraHn3aLoHHON 3aLLUmMThbl BKIIOYAET B cebs opraHusaumio CTPYKTYpbl yripaBieHns
C3MMA, paspelunTenbHON CUCTEMBI, 3aLLUMTbI MHGOpMaLMK Npy paBoTe C COTPYAHWKaMM, NapTHepamu n
CTOPOHHUMMU nULamu.
4.4. MNoacuctema TEXHNHECKOI 3aLLUTbI BKITIOYAET B CE6A KOMMINEKC TEXHUYECKMX, NPOrPaMMHBbIX,
nporpamMMHo-annapaTtHbIx cpeacTs, obecneymnsatoLymnx sawuty M.
4.4. OcHoBHbIMU Mepamu 3awmTbl M1, ncnonbsyembiMu OnepaTopom, SBASIOTCS:
4.5.1. HasHayeHune nuua, OTBETCTBEHHOro 3a 06paboTky N[, KOTOpoe OCYLLECTBNSET OpraHu3aLnio
obpabotku N[, oBy4eHne n MHCTPYKTax, BHYTPEHHWIA KOHTPOMb 3a COBnoAeHNEM yYpeXaEHNEM U €ro
paboTHukamu TpeboBaHuii k 3awyuTte M.
4.5.2. OnpepeneHue akTyanbHbix yrpo3 6esonacHocTy M npu ux obpadoTke 8 UCMN[ 1 paspaboTka mep
1 MeponpuATuii no sawwmre M.
4.5.3. PaspaboTtka nonuTuKkM B OTHOLLEHUM 0B6paboTKu NEPCOHaNbHbIX AaHHbIX.
4.5.4. YcraHosneHue npasun goctyna k N[, obpabatbisaembiv 8 UCT[, a Tawke obecneyeHue
peructpauumu u yyeta Bcex AencTeuin, cosepliaembix ¢ M4 s UCMNA.
4.5.5. YcTaHoBneHue WHAMBMAYyanbHbIX Naponei AoCTyna COTPYAHUKOB B MH(OPMALIMOHHYIO CUCTEMY B
COOTBETCTBUW C UX NPOU3BOACTBEHHbBIMU 0BA3aHHOCTSAMM.
4.5.6. NpumeHeHWe NpoLueawnx B YCTaHOBNEHHOM NOPsAKe NPOLIEAYPY OLEHKU COOTBETCTBUS CPEACTB
3aLuTbl MHOopMaLmK.
4.5.7. CepTuuLMpoBaHHOE aHTUBMPYCHOE NporpaMMHoe oBecneyeHune ¢ perynsipHo 06HOBNSEMbIMM
6asamu.
4.5.8. CobniogeHue ycnosuin, obecneunBaroLLmMx coxpaHHocTb M 1 McKmoYatoLwmx
HeCaHKLMOHWPOBaHHbIA K HUM JOCTYn.
4.5.9. O6HapyxeHue akToB HeCaHKLMOHMPOBAHHOrO AOCTYNa K NEPCOHaNbHLIM AaHHbLIM U MPUHATUE
mep.
4.5.10. BoccraHoenexue M/, MOANPULMPOBAHHBIX UK YHUYTOXEHHBIX BCNEACTBUE
HEeCaHKLMOHUPOBAHHOIo JOCTYNa K HUAM.
4.5.11. OByueHue pabotHukos Onepatopa, HeNoCPeACTBEHHO OCYLLECTBISIOLLMX 06paBoTKy
nepcoHanbHbIX AaHHbIX, NOMOXEHUAM 3aKoHoAaTenbcTBa PP 0 nepcoHanbHbIX AaHHbLIX, B TOM Yyucne
TpeGOoBaHMAM K 3aLyuUTe NepPCOHanbHbIX AaHHbIX, AOKYMEHTaM, OnpeaensioLmm nonutuky Onepartopa B
OTHOLLIEHUM 06paboTKK NEPCOHanbHbLIX AaHHbIX, NOKaNbHbIM aKkTaM no Bonpocam o6paboTku
nepcoHanbHbIX AaHHbIX.
4.5.12. OcyuecTBrieHe BHyTPEHHEro KOHTPOMS 1 ayauTa.

5. OcHoBHble npaBa cy6bLekTa M1 u 06s13aHHOCTH OnepaTopa
5.1. OcHoBHble npaBa cybbekTa M.
CyGbekT uMeeT npaBo ‘Ha AOCTYN K €ro NePCOHaNbHbIM AaHHLIM U CRIEAYIOLLM CBEAEHUSM:
— noaTeepxaeHue akra obpabotku MO OnepaTopom;
— NpaBoBble OCHOBaHWA U Lenu obpaboTku M[;
— uenu 1 npumeHsiemble OnepatopoM cnoco6el 06paboTku M[;
— HaMMeHoBaHWe 1 MecTo HaxoxaeHus Onepartopa, CBeAeHNs 0 NULax (3a UCKMNYeHneM paboTHINKOB
Oneparopa), koTopble umeroT focTyn K M unu KoTopbIM MoryT 6biTh packpbiTbl M Ha OCHOBaHUM
Aorosopa ¢ OnepaTopom Unu Ha OCHOBaHUK heepanbHOro 3akoHa;
— cpokv 06paboTku NepcoHanbHbIX AaHHBIX, B TOM YUCIIE CPOKIA UX XPaHEHUS!;

— NOPAAOK ocyLLeCTBNeHus cyobekTom M npas, NpeayCcMOTPeHHbIX HacTosLwmM GeaepanbHbIM
3aKOHOM;



— HaMMEHOBaHWe Unu amunus, UMs, OTYECTBO U aapec nuua, ocylwlectenstoLlero obpabotky M no
nopy4eHuto Onepartopa, ecnv obpaboTka nopyyeHa unu yaet nopyyeHa Takomy nuuy;

— obpaLyeHue k OnepaTtopy 1 HanpasreHne emy 3anpocos;

— obxanoBaHue geincteuin unu 6esgencteust Onepartopa.

5.2. O6si3aHHOoCTU Oneparopa.

Onepatop 0653aH:

— npu cbope M npegoctasuTb nHdopmauuo o6 obpabotke MMM,

— B cnyyasx ecnu N 6biny nony4yeHsl He oT cybbekTa MM, yBegomutb cybbekTa;

— npwu oTkase B npepocTaBneHuu NI cybbekTy pasbACHATCS NOCNeACTBUSI TAKOro 0TKasa;

— ony6nukoBaTb UK WHbIM 06pa3om obecneyunTb HEOrpaHUYEHHbIN JOCTYN K JOKYMEHTY,
onpegensioLemMy ero nofMTuky B oTHoLeHun obpabotku MM, kK CBeaeHNsAM 0 peannsyembix
TpeboBaHusx Kk 3awute MM,

— NpUHUMATb HEOOXOAUMbIE NPaBOBbIE, OPraHU3aLMOHHbIE U TEXHUYECKUE Mepbl unu obecneymsarb Mx
npuHsTUE Ansa 3awmTel ML oT HeNpaBOMEPHOro UK Cry4YyaHoro AOCTyNa K HUM, YHUYTOXEHUS,
u3MeHeHus1, GrokupoBaHus, KONMPOBaHUSA, NPefOCTaBMeHNs, pacnpocTpaHeHus M, a Takke oT UHbIX
HenpaBoOMEPHbIX AeWCTBUI B OTHOLeHun M1,

— [naBaTb OTBEThl Ha 3anpockl 1 obpalleHus cybbekTos N[, ux npeacTaBuTene u ynonHOMOYEHHOro
opraHa no 3awurte npas cybobekros M.



